
Job Code  Approv ed/Adop ted Date

CITY OF RIVERSIDE
7260 05/17/05

HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: UTILITIES PROJECTS/CONTRACTS MANAGER

DEFINITION 

Under direction, to plan, direct, supervise and review the development, negotiation, monitoring and administration

of resource contracts; to plan, direct and supervise participation in regulatory, legal and project administration

efforts; to provide professional and technical staff assistance; and to do related work as required.

REPORTS TO: Utilities Assistant Director/Resources

SUPERVISION RECEIVED AND EXERCISED 

Rec eives  direc tion fr om  the U tilities A ssis tant D irecto r/Re sou rces .  Exe rcise s gen eral d irectio n ove r prof ess ional,

technical and administrative support staff.

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Participate in the development and implementation of goals, standards, objectives, policies and procedures.

• Evaluate  potential op portunities  for reso urce ac quisition an d projec t participation ; negotiate c ontracts  with

various utilities to fill resource requirements and/or operational needs and procedures.

• Supervise and participate in the negotiation, development, and administration of contractual arrangements for

resources.

• Participate in development of utility policies, resource planning, resource evaluation and development of

operating and risk management procedures and practices.

• Coord inate with sta ff and m anage men t to keep  appraise d of utility needs , interest an d policy, and  to

communicate status and development in outside activities.

• Represent the City in negotiating and administering joint resource development projects, regional transmission

and power generating projects, and various other local and regional committees.

• Administer contracts with other utilities including the scheduling and dispatching agreements; monitor and

coordinate city contractual legal disputes.

• Obtain an d eva luate  prelim inary a nd of ficial m arke t surv ey data and  potential oppo rtunitie s for  power su pply

acquisition and power project participation.

• Evaluate, plan and manage City participation in various joint agencies and activities; represent the City in joint

resource development projects; manage City development of power and water resource projects; supervise

and coordinate related activities of staff representatives.

• Serve as departm ental representative on and to City and project comm ittees, agencies, and industry

associations.

• Provide senior management staff with economic analysis of proposed litigation settlements; meet and confer

with representatives from other utilities to settle disputes.
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• Coordinate the legal review of proposed contractual arrangements.

• Periodically evaluate performance and compliance of existing contracts and report to management on the

benefits  and detr imen ts of agre eme nts in effec t.

• Supervise the preparation of reports and graphic displays for use in presentation of study results and

reco mm endations to th e Utilitie s Board a nd C ity Cou ncil.

• Supervise and coordinate selection of professional consultants and their activities related to resource

activities.

• Select, supervise, train and evaluate professional, technical and clerical staff.

QUALIFICATIONS

Know ledge of:  

• Principles and practices of public utilities management, particularly planning, developing and operation of

power and water resources.

• Principles and practices of power pooling, control area operations and energy interchange.

• Contract principles, structuring and purpose.

• Contract negotiation techniques and strategies

• Knowledge of contract law and Federal and State utility regulations.

• Principles of scheduling and dispatching of power and water resources and systems.

• Engineering economics and utility financing practices.

• Principles  and pra ctices of  organization , adm inistration, bu dget, per sonne l mana gem ent, risk m anage men t,

and computer applications.

Ability to: 

• Plan, sch edule an d coord inate proje ct/contra ct activities am ong sta ff, other U tilities, and other  City

Departments.

• Suggest desired provisions in present or future contracts to allow for anticipated economic, changing

conditions and risks.

• Represent the City and department on committees/boards created to administer joint projects.

• Perform technical and economic analysis of resource options.

• Evaluate potential opportunities for resource acquisition.

• Negotiate, coordinate, and adm inister contractual arrangements with other agencies/utilities and resolve

issues.

• Comm unicate complex subjects clearly and concisely, orally and in writing.

• Establish and maintain effective working relationships with associates, utility management, and outside

departments and agencies.

• Select, supervise, train and evaluate professional, technical and clerical subordinates.
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Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to a bachelor’s degree from an accredited college or university with major course

work in business, engineering, contract administration, economics, finance or other related

field cons idered us eful in utility water an d/or electric  resourc e ma nagem ent.

Experience: At lea st se ven ye ars p rogress ively responsib le sup ervis ory an d adm inistra tive ex perie nce  in

public utilities resource management, contract administration, public utilities resource

planning, development project administration, or consulting.  Additional qualifying experience

may be substituted for the required education on a year-for-year basis.

MEDICAL CATEGORY:    Group 1

CAREER ADVANCEMENT OPPORT UNITIES

FROM : Utilities Project/Contracts Manager

TO : Utilities Assistant Director/Resources


